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1. The pucpose of this letter ig to confirm our request for
establishment of uniform procedures between suppliers, consignees ard
Headquarters whereby invoices and vouchersz for delivered contract items
will be accoumpanied by receipted delivery tickets. Such procedures will
minimize the delays incident to receiving, inspection and accrphance of
deliveries between Headquarters and consigneee and thereby ensure simely
payments of suppliers invcices,

2, Deliveries to I -- 25X1A

5 June 1957

25X1A

a. All shipments of contract items made by suppliers to the
above consignees will include delivery tickets, in unadruplicate,
sndicating centract number, consignee, part nuuber %or nemenclature
within security limitations) and quentities.

b. As soon as possible after receipt of deiiveries from
suppliers, consignees wiil inspect the incoming shipments and
indicate on all four (4) coples of the delivery ticket the items
received including remarks as to damages or shortages, if any.
Delivery tickets will be signed on behalf of the consignee by
suthorized Receiving Officers only. Two (2) coples of the signed
delivery ticket will be returned immediately by the consignee to
the supplier. The remaining two (2) copies ¢f the delivery ticket
will be retained by the consignes.

¢, Suppliers are requested to ithhold billings for delivered
centract i1tems until the two () covlos of the gigned delivery
ticket. have been returned. The supplicr showld then attach one (1)
copy of the signed delivery tickct to the original of its invaice or
voucher for the delivered and accepted items and submit same ©O
Neadquarters for payment. The remaining copy of the delivery ticket
will be retained by the supplier.

3, In special cases involving emergency deliveries of contract ltems
to Preject ~r I persomnel at suppliers plants, the supplicr will obtain 25X1A
[r=am recipient of such deliveries signed delivery tickets. The supplier
25X1A will then ferward feur (4) copies of the signed delivery ticket o the 25
Receiving Officer at - T v ichever is appropriate; X1A
for recording and countersignature by the authorized Docelving Officer.
The Receiving 0fficer, based on the signature of *the cecipient if knewn
ta him, will countersign the delivery ticket and raturn two (2) copies o
the supplier. The supplic. upon receipt of thc two {2) countersigned
delivery tickets will follow the same procsduce as scb forth in
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Paragraph 2.c¢,, above for billing delivered items.

4. In speeinl cases involving emergency shipments of contract items
to locations other than Mo r &p’che supplier will notify

the Receiving Officer at
of the shipment by submitting dircetly to the Receiving Oflicer four (4)

copies of o delivery ticket. The Receiving Officcr, upon determing receipt

and acceptance of the shipment by the consignee, will sign the delivery

© ticket and return two (2) copies to the supplier. The supplier upon
receipt of the two (2) signed delivery .tickets will follow the same
procedure as set forth in Paragraph 2.c,, above, for billing the declivered
itens,

5. All suppliers procuring items for establlishment and maintenance
of a spare parts inventory at their plants for use in repairing and over-
hauling Project and/or ﬂ equipment are requested to follow the procedure
set forth below for riueiving, inspecting, accepting and issuence of such
items:

a, Bach supplier will designate an appropriate area,
properly controlled, for the receipt and storage of the
items referrec to above, Further, the company will designate
an employee, accoptable to the Government, who will be respon-
sible for the receipt, storage, and issue of items in and out
of' the controlled area.

b, It is recommended that the Contractor use & standard
company shipping form indicating the movement of the material
in question from the appropriate company depariment to the
Project storage area, The shipping form should be prepared
in sufficient copies to provide four (4) copies for Project
Headquarterfs use, 41l four (4) copies forwarded to Head-
quarters will bear a certification indicating receipt signed
by the designated responsible employee. Upon receipt of the
in-plant shipping ticket at Headquarters, the Office of the
Director of Materiel will additionally certify that this
material, because of the nature of its end use, could not

economically be delivered into the Project supply system and, therefore,

it is considered in the best interest of the Government for
the material to be handled in such a manner.

¢. In addition to the recelving, storage, and issue
function set further herein, the supplier will be expected
to maintain complete records indicating receipt and issue,
indicating purpose of issue, and will periodically perform
an inventory in conjunction with a representative of the
Project designated by the Office of Materiel, The periodicity
of such an inventory to be as mutually agreed upon by the
supplier and the Government,
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6. The proccdure stoted in Parcgreph 5, above, will also be o
followed with regerd to rccelving, inspection and ncceptence of Uilm (ud

selnted supplies delivercd under the film controcts with EK,

7. The cooperntion of a1l concerncd 1s requested in corryin. oul
Jhe foregoing.

Very truly yours,

Do

- 3 -
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Distribution
Copy 1 -~ Kamo-Wsoldrldge

2 - Weatingheouse Electric Corp.
3 -~ Balrd Assoclates
4 =~ General Precision
5 « Firewel Co.
6 —~ Eastman Kodak Co.
7 —~ Perkin~Flmer Corp.
8 -~ Lockheed Alrcraft Corp.
9 - Hycon Mfg, Co.

25X1A 0 - F Cantract 4~101 (Corres.)
/’—bll - Equine Centract FL-3011 n
25X1A n-

mtract B~5111-A "
25X1A 13 -=-B-5111—B n
Contract RA-1076 (Corres.)
25X1A 15 ‘A7 Contract HF-6701 "
Centract HF-1230 (Corres.)
Contract HF-TM16 "

18 - Contract EN-95 (Corres.)
25X1A 19 - AF Centract HF-EN-590 (Carres.)

20 - Contracs ER-1806 (Corres.)

21 - Contract/AF-EQ-6081

22 - Centract PO-660 (Crrres.)

25X1A R3 - Contract TP-1054 "

R - Contract Al—30-56 (Corres.)

25 - Contract SP-1913 (Ccrres.)

26 - /AF Contract SP-1914 "
25X1A RT7 ~ Contract SC-21-54 (Corres.)

28 -~ Contract SC-56-/2 n

29 - /4P Contyact HF-20-80 ™

Centract BC-200 (Corres.)
- . Contract BC-450 "

32 1o 37 incl, - Security
38 te 39 incl, -~ Comptreller
40 ~ Project Directer
1 - Dep. Proj. Dir.
/2 - Centracts (Praject General Folder)

25X1A .3 - T ie
Lt to 48 incl, -
49 to 53 incl,
54 to 55 incl.
56 to 57 incl,
58 to 62 incl,
63 ~ Chrono
64 to 66 inel,

25X1A

!

Director of Materiel

extra
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